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Whether you have written them down or not you have goals. It is just easier to keep track if you write
them down.
Nearly every expert recommends writing down your goals – from once a year to several times during
the year. But it takes more than pen, paper and good thoughts to reach your goals. You must also
do something! It may take more – or less – time than you thought to reach your goals, but one thing’s
for certain: you will never reach them if you don’t take action.

Your written goals are like a map – directions for traveling from Point A to Point B. But you have to
commit – and start driving – if you expect to reach your destination. How can you do that?
x

Tell your spouse, a colleague or friend what your goals are.

x

Report to that person regularly on what you have done.

x

Break down your goals into smaller actions.

x

Plan your actions for each week, estimate the time each action will take and put it on your
calendar.

x

Keep a journal.

If you haven't done this for 2011 and feel like you have not accomplished what you had hoped, please
give the suggestions above a try for the second half of 2011.
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